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Introducing RM People Directory

The RM Peaople Directory app is a simple way of searching for the email addresses of people

within your establishment or related establishments.
It's designed to complement your email address book, by allowing you to find contact details
for people outside your email domain, for example in another school within your Local

Authority or Federation.

Using the People Directory

RM People Directory RM Customer Demo Demo (RM Bett Demo Schooll |

Welcome to the
People Directory

RM People Directory allows you to search for people within
your establishment, or in other related establishments.
Simply type in their first name or surname, and click Go.

1. Onthe RM People Directory homepage, type in the name of the person you are
looking for.

2. Click Go.
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3. Inthe list of results, an icon on the left shows whether the person is a member of
staff or a student.
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RM.Studentl@rmplc.rmschools.co.uk

Copy Email ko clipboard

Your Results: Rasults for Smith” woe

People in RM Bett Demo School (2) :

O, Lesley Smith : =
smith.L29@rmplc.rmschools.co.uk §
RM Bett Demo School Smith.L29@rmple.rmschools.co.uk =]

O Oliver Smith =
e AT RM.Studentl@rmplc.rmschools.co.uk 5]

.
People not in RM Bett Demo School (2) :

O Gabriela Smith-Anderson . =
Test High School LA10Smith-AndersoS@glowscotland.org.uk HE]

O Timothy Smith : =
g Test High Schoal gwl0smithtimothy@glowscotland.org.uk 5=

e If you want to send an email to this person, click on their email address.
A new email message will open in the email program installed on your computer.

O Oliver Smith
e RM Bett Demo School

i

¢ If you want to add a contact to your own email address book, you can copy their
details to your clipboard by clicking the icon on the right.

You can then paste them into your address book, for example in Microsoft
Office 365, Gmail or Microsoft Outlook.



	RM People Directory Quick Start
	Introducing RM People Directory
	Using the People Directory

